Program Director Qualifications and Requirements 
Director’s Name: ___________________________________________________
This checklist helps track the requirements of Principle Two: Training for all Program Directors.
CHECK ALL THAT APPLY:

· Graduated from an accredited college or university with a B.S in social services or related field
· 2 years professional, full-time experience in an agency focused on protection of children/victims of violence, or custody, substance abuse, or visitation issues.
· Proficiency in competency-based training developed by the Florida Clearinghouse on Supervised Visitation
· Acceptable background check
· Screening interview with Program Director/Administrator
· Signed statement addressing confidentiality
· Affidavit of Good Moral Character
· Affidavit of disclosure of criminal/civil litigation
· No DUI within the last 5 years
· Not been on probation or parole in last 10 years
· No conviction of child abuse or crimes against a person
· Not been named as the defendant/respondent in a civil or criminal restraining order in last 10 years
· Successfully completed 16 hours of administrative training requirements described below
· Successfully completed 24 hours of additional training requirements for this position as described in Principle Two.
*Attach verification documents for the requirements above.

__________________________________________________






Name and Signature of Hiring Authority/or B.O.D. President
__________________________________________________
Date
Program Director 16-Hour Administrative Training Checklist
Director’s Name: ___________________________________________

This checklist helps track the requirements of Principle Two: Standard II stating that all Program Directors receive an additional 16 hours of administrative training.  Use of specific forms to track meetings, trainings, conferences, peer mentoring, and other opportunities for training are attached.
	Training Topic
	Date/

Hours
	Date/

Hours
	Date/

Hours
	Total Hrs.

	Conducting intake and orientation, including preparing children for them
	
	
	
	
	
	
	

	Record keeping and confidentiality
	
	
	
	
	
	
	

	Receiving referrals
	
	
	
	
	
	
	

	Establishing a visitation or exchange contract with clients
	
	
	
	
	
	
	

	Setting fees
	
	
	
	
	
	
	

	Setting conditions (rules) for receiving services
	
	
	
	
	
	
	

	Setting up physical space or location for safe visits/exchanges
	
	
	
	
	
	
	

	Collaborating with the court, child protective agencies, and other referring sources
	
	
	
	
	
	
	

	Referring clients to other services
	
	
	
	
	
	
	

	Training and supervising staff, including volunteers and interns
	
	
	
	
	
	
	

	Reporting to the court or other referring sources
	
	
	
	
	
	
	

	Testifying in court
	
	
	
	
	
	
	

	Using the Clearinghouse Supervised Visitation Database
	
	
	
	
	
	
	

	Suspending and/or terminating services
	
	
	
	
	
	
	

	Managing and reviewing cases
	
	
	
	
	
	
	

	At least 3 hours of Clearinghouse phone training 
	
	
	
	
	
	
	

	TOTAL TRAINING HOURS
	
	Completed
Y    /     N


*Attach any additional documentation pertaining to 16 hours of administrative training that may not be recorded on this list.
NOTE:  PROGRAM DIRECTORS ARE ALSO REQUIRED TO HAVE 24 HOURS OF TRAINING ON TOPICS RELATING TO SUPERVISED VISITATION AND MONITORED EXCHANGE. This is tracked on a separate form.
